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Microsoft Office Specialist 
Certificate 

 

Semester 1 
Course Number Course Name Credits Milestone Completed 

CIS 1200 †  Word Processing 3  ☐ 

CIS 1220 Business Decision Making: Excel 3  ☐ 

 Total Credits:  6 

Semester 2 
Course Number Course Name Credits Milestone Completed 

CIS 1230 *  Business PresentatƇtaগ挙ꀀa� ƈᦠ�nt 3 

 

☐ 

CIS 120*  


